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SO THONG TIN VA TRUYEN THONG 
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KE HOACH 
Ph& trien cong tac Van tha, Ltru tn.? Sii• Thong tin va Truyen thong 

den nam 2025 

Thvc h*1 Cong van so 1340/SNV-CCVTLT ngay 17 thang 4 nam 2018 
dm So. NOi vu ve thvc hien K" hoach phat trim nganh van thu, luu tru dtn nam 
2025 theo Quytt dinh so 5484/QD-UBND ngay 17 thang 10 nam 2017 cilia Uy 
ban Nhan dan thanh ph6 H6 Chi Minh. Se'r Thong tin va TruyLi thong thanh pha 
I-16 Chi Minh xay dung Ke hoach phat trien nganh van thu, km tru den nam 
2025 nhu sau: 

I. THVC TRANG CONG TAC VAN THIS, MX TRU' CO QUAN 

1. Meng mat lam ducfc 

- Hang nam, bo phan van thu, luu tru tip nhan va chinh 13% hoan chinh 
khoang 9.450 van ban d6n, 2.500 van ban di de luu kho. 

- COng tac van thu, So da trien khai va thgc hie -1 tot phan rn&'m d*1 ti 
quail Vi van ban den va di, dang trien khai phan mem so hoa kho du lieu luu trot 
ca quan. 

- Ve cong tac van thu, hru trill co quan cling da tang cueing nang cao trinh 
do chuyen mon, nghi0 vu cho can bo lam cong tac van thu, luu tru. Timg buoy 
phat trien cong tac van thu, luu trot ngay cang di vao nen nep. 

2. NM-mg mat 11#n the 

- Cong tac quan 13'T tai lieu km tr( tai ca quan con nhi'eu han ch6 do chua 
trang bi dugc din tich kho luu tru thich hop, nen vie‘c km tru, chinh ly cua ca 
quan gap nhieu kilo khan. 

- Hien tai, mat bang ca quan dang trong tinh tang chuan bi chuyL dia 
diem ingi, do do can mat rat nhieu thai gian cho viec chuan bi cho cong tac &mg 
goi di ded ho sa, tai 

II. MUC TIEU PHAT TRIEN CONG TAC VAN THU', LIX TRU' 
SO THONG TIN VA TRUYEN THONG DEN NAM 2025. 

- Nham dap ung tot cong tac van thu, luu tru tai ca quan, bao quan va 
phat huy gia tri tai lieu luu tru, phijc vu co hiesu qua tao su nghie'p )(ay di,mg va 



bao ve qutic. 

- Dinh huang sir phat trien cong tac van tau, luu trir tai ca quan d6n nam 

of cong tac van thu, 	trft. 
2025, nham gap phan cung cap thong tin, can 	de ca quan, cac dan vi six 
nghiep xay dung hoach, kinh phi de thvc hien 

 

- Xay dung d91 ngii can bci, cong chirc, vien chfrc lam cong tac van thu, 
luu till -yang manh, dung chuyen mon, nghiep vv, dam bao yeti cau thiet thkrc 
cho cac nhiem vu moi trong thai kST cong nghiep Ma, hien dai boa va hoi nhap 
quoc te. 

III. NQI DUNG CHU YEU PHAT TRIEN NGANH VAN THU', LUAU 
TRU' DEN NAM 2025 

1. Xay dung van ban tri6n khai d6n cac dan vi trkrc thuioc ve cong the van 
thu, luu trix-  trong tinh hinh 

Dam bao ca quan So va cac dan vi trvc thigic ban hanh day du cac van 
ban ve van thu, luu trit nhu: Quy the van thu, ltru 	Danh muc ho so; Bang 
thai han bao quan tai lieu luu 

2. Du ban cac chi tieu nganh van thu, lutt tar 

a) Cong tac van thu, luu trir se dam bao theo cac chi tieu nhu sau: 

- Dam bao tai ca quan va cac don vi trvc thu9c thvc hien viec quan VT van 
ban di, van ban den theo quy dinh. 

- 100% tai ca quan, cac dan vi trvc thuOc tri'en khai va hoan thien tot he 
th6ng mang not 139, he thong thu dien tir phvc vu cho viec trao doi, Chia se thong 
tin not b9 dam bao dirgc nhanh chong, thuan 	có hieu qua. 

- 100% cac can b9, cong chirc, vien chirc tai ca quan va dan vi trvc thu9c 
sir dung thu dien tir phvc vu cong viec. 

b) V'e cong tac luu tru 

Tai lieu dirac thu thap \Tao luu trix ca quan, giao nap luu trir lich sir 
thanh phO' theo quy dinh dm Lust Lim tri va cac van ban huang dan thi hanh 
Lust. 

3. ve to chfre bi) may va Wan sir 

- Dam bao d9i ngil can b9, cong chirc, vien chirc thvc hien cong tac van 
thu, luu tru dung trinh dO chuyen mon nghiep vu, trinh dO ly luSn chinh tri. 

- Tai co. quan cling nhu cac don vi trkrc thu9c cua So.  can ba tri, sap xe'p 
nhan six lam cong tac van thu, luu trir phu hop dung fieu chuan nghiep vv quy 
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dinh, thvc hien day &I cac nhiem vu ding tac van thu, km 

4. Co s& vat chat van thu., Inv trir 

Dam bao kinh phi cho cong tac quan 1)'T va hoat d6ng van thu, hru trir cua 
don 

a) Xay dtmg, nang cap va cai tao he thong kho km trit 

- Sim chira, cai tao, nang cap va ma r6ng kho luu tit co quan dap img yeu 
cdu cong tac bao quan, chinh 15/ va phat huy gia tri tai 

- Cac don vi tivc thu6c can b6 tri, cai tao, nang cap kho hru tit dap ung 
ding tac van thu, hru 

b) Chinh 1T tai lieu eon &gig tai co quan va don vi tivc thu6c 

- Hoan thanh de an chinh ly tai lieu ton dcmg tir cac nam tru6c. 

- Chinh 157, phan loai gia tri tai lieu va thanh lap h6i ang tieu hay tai lieu 
het gia tri sir dung. 

c) Cong tac to chirc sir dung tai lieu 

- Tip tvc to chirc, sap x6p, bao quan h8 so, tai lieu phijc vu cho viec khai 
thac sir dung c6 hieu qua, cung cap cac van ban an, di cho lath dao, cac phong, 
cac don vi true thu6c va cac to chirc khac. 

d) tfng dung ding nghe thong tin vao cong tac van thu, luu trir. 

- Nghien ciru xay dung cac phAn mLn img Ong cong nghe th8ng tin vao 
cong tac van thu, km tra dung chung cho cac co quan, don vi hanh chinh nha 
ntrOc va cac to chirc khac. 

IV. GIAI PHAP PHAT TRIEN 

1. DOi tried cong tic quan 15,  ve van thtr, ltru tar 

Trin khai cac van ban v" van thu, km 	tip tiric chi dao, huang dan cac 
don vi true thu6c thvc hien cac quy trinh, chinh sach va cac quy dinh khac cua 
nha nuac ve van thu, luu frit 

2. DOi m&i nang cao nh4n thfrc ve vai tro cong tac van thtr, hru trir 

a) Tuy'en truy"&i, ph6 bin d6n can b6, cong chirc, vien chirc ve vai tro cua 
cong tac van thu, luu trir nhdt la gia tri cua tai lieu luu tat. Tir do tang cueing 
trach nhiem d6i vad cong tac van thu, km tra cila co quan va cac don vi su 
nghiep 
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Tiep tuc tuyen truye'n, phio bien viec bao q1an an toan, to chuc sir dung tai 
lieu hru tit la nhiem vu va nghia vu cua toan xa h8i, mang tinh xa h8i. Xem 
phuang huong phat trien cong tac van thu, luu trtr la mot trong nhang nhiem vu 
trong tam dm don vi. 

b) Dao tao, b6i duang d8i ngil ding chirc, vien chirc, nhan vien van thu, 
luu trir bang cac hinh thirc cu can b8, cong chirc, vien chirc nhan vien van thu 
tham gia cac lop dao tao, boi duong cua thanh ph6 va cac lop huan luyen tai ca 
quan 

3. trng dung khoa hoc, k'Sr thu4t vao cling tic van thu., luu trir 

Tiep tuc day manh cac img dung khoa h9c cong nghe tien tien teen the 
giai vao linh vvc van thu, luu tilt qua cac img dung cong nghe thong tin phuc vu 
cho ding tac van thu, hru 

4. Dam bao co.  so.  sit chat cho cong tic vin thtr, ltru tar 

Can cu vao cac nhu cau thiet thvc 	quan ve linh vuc van thu, hru 
nhu cau sir dung tai lieu km tru, cac not dung quy hoach, cac de an quy 

hoach... ba tri kinh phi hang nam dam bao hoat d8ng ding tac van thu, luu trir. 

V. TO CHIC THIJC HItN 

1. Van phong 

- Van phong tham muu Lanh dao Si chi dao thuc hien cac not dung hoat 
dOng, thgc hien cong tac van thu, luu trir den nam 2025 phi' hap voi tinh hinh 
mai hien nay. Tham muu huang din thtrc hien t't cong tac van thu, luu tru tai 
cac phong va cac don vi su nghiep cua Si.e Day manh viec img dung cong nghe 
thong tin vao cong tac van thu, luu till, chil trong not dung lap ho so cong viec, 
xay dtmg du toan, kinh phi cho hog dOng van thu, luu trir. 

- Bo tri, nang cap, mop rang kho hru trit bao quan, bao ve an toan tai 
lieu km trit, thu thap ho so, tai lieu vao km tit co quan. Chinh ly, xac dinh gia 
tri tai lieu, giao n8p hO so, tai lieu vao hru trir ca 4uan, tai lieu hru tit vao lich sir 
thanh pho. Xac dinh gia tri sir dung tai lieu, giao ri8p ho so, tai lieu hoac fiat hity 
h6 so, tai lieu het gia tri sir dung. 

- Tham dinh, de xudt Lanh dao co quan be) tri kinh phi cho cong tac van 
thu, km trti. Huang can cac don vi true thu8c sir dung kinh phi phuc vu cong tac 
van thu, luu trir theo dung chirc nang, nhiem vu pham vi cua minh. 
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3. Cfic phong, dun vi tryc thuiic 

- Trie'n khai dux hien cac not dung phut tri'en cong tac van thu, ltru tit 
phii hop \Tel diL kien va tinh hinh thvc to dm don vi. 

- Thvc hien lap h6 so cong viec, giao nOp h6 so, tai lieu an han nOp ltru 
vao hru tit co quan dung quy dinh. T6 chirc chinh 1ST, xac dinh gia tri tai lieu, 
thvc hien viec giao nOp ho so, tai lieu hru tit có thoi han bao quail vinh vin vao 
ltru fru lich sir. Thvc hien cong tac bao ve, bao quan an toan lai lieu km tit va t6 
chirc khai tilde sir dicing hieu qua tai lieu. 

Tren day la K6 hoach phut trie'n cong tic van thu, ltru tit dm SO Thong 
tin va Truy'en thong thanh pH') 1-16 Chi Minh an nam 202.1 tit  

Noi nkin: 
- So' Ni)i vu; 
- Chi cue VTLT; 
- Giam dOc; 
- Cac phong, TTCNTTTT; 
- Tnrirng TCTTTT; 
- Luu VP, VT (HT.5). 

 

DUNG ANH DtrC 
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